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HISTORICAL NOTE 

 
 
The history of the Hunter College Libraries Department has yet to be written even though there is 
ample material in this collection to undertake such an endeavor. Suffice to say that it was through the 
combined efforts of the Alpha Beta Gamma Society, the Philomathean Society, and the Alumnae 
Association of the Normal College of the City of New York that a college-level library was established 
in 1872. The library came to occupy several rooms on the first floor of the original Normal/Hunter 
College edifice on Park Avenue from 1873 - 1936. On February 14, 1936, fire erupted in the basement 
of the school and destroyed a significant section of the facility. Between 1936 and 1939, the library was 
housed in temporary quarters. By 1940, Hunter College was rebuilt on the original site and the library 
came to occupy the 10th and 11th floors of the “Palace on Park Avenue” for the next 44 years.  
 
In 1983, Hunter College inaugurated the opening of the East and West towers and Hunter College 
Library came to occupy two basements and the first seven floors of the East Building.   
 
 
 

 

Julio L. Hernandez-Delgado 
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SCOPE AND CONTENT NOTE 
 
 
The original Hunter College Libraries Department Collection was organized in two sections. The first 
segment consisted of files that were arranged alphabetically by subject or topic. The next segment 
consisted of files that were created prior to 1970. Searching through both of these sections to facilitate 
patron requests proved to be awkward, cumbersome, and increasingly problematic. 
 
After consulting with Dr. Louise S. Sherby, Professor Julio Hernandez-Delgado decided to critically 
examine the entire Hunter College Libraries Collection and reorganize it under eleven new series and 
one subseries. Professor Hernandez-Delgado hopes the new arrangement will facilitate and enhance 
public access to a collection that documents library service at Hunter College from 1878 to 2011.     
 
The Hunter College Libraries Department Collection is arranged in thirteen series and one subseries. 
The collection consists of annual reports, by-laws, budgets, brochures, minutes, committee and task 
force reports, division reports, correspondence, memoranda, blueprints, memorial services, programs, 
publications, photographs, studies, proposals, surveys, scrapbooks, and statistical compilations.  
 
Academics may be attracted to the annual reports which document library service at both the Park 
Avenue facility and the former Bronx Campus (now Lehman College, CUNY) from 1900 to 2009.    
Researchers may also want to examine the files on the Teachers Central Laboratory, the Council  
of Librarians/Council of Chief Librarians, and the Faculty Council of Hunter College to better 
understand the impact of library service on the various constituents of Hunter College.  
 
Researchers seeking to acquire additional information about library service at Hunter College are 
encouraged to examine the Archives of the Alumni Association of Hunter College, 1872 - 2008, and 
the Margaret Grant Plumb Collection, 1890 - 1960. The Alumni Association was instrumental in 
helping to establish a college library and select documents in their archives documents this endeavor. 
Margaret Grant Plumb worked as a librarian at Hunter College for over 40 years and miraculously 
managed to gather and preserve an extraordinary array of records and reports that document the 
growth and development of library service at Hunter College. 
 
 
          
 

Julio L. Hernandez-Delgado 
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SERIES DESCRIPTION 

 
Series I – Administrative Files 
 
Series I consists primarily of  annual reports, by-laws, budgets, records from the Bronx Campus 
Library, brochures, minutes, committee and task force reports, division reports, correspondence, 
memoranda, memorial services, programs, and publications. The files are arranged alphabetically  
then chronologically.   
 
Series II – Photographs 
Subseries 2.1 Album 
 
Series II consists of black & white and color prints and negatives of activities and events, 
administrators, librarians, support staff, library book displays and exhibits, public study areas, the 
Reference Desk, the Microform Desk, Technical Services, research rooms, computer laboratories, and 
classrooms from the Health Professions Library, the Hunter College School of Social Work Library, 
and the Jacqueline Grennan Wexler Library. The files are arranged alphabetically. Subseries 2.1 is an 
album of assorted color photographs of the Hunter College Library in 1991.    
 
Series III – Publications 
 
Series III consists of bibliographies, bulletins, research guides, newsletters, guidebooks, handbooks, and 
how to pamphlets published between 1955 and 2008. Publications are arranged alphabetically by title.  
 
Series IV – Reports, Studies and Surveys 
 
Series IV consists of reports, studies and surveys written between 1940 and 2000. 
 
Series V – Scrapbooks 
 
This undated scrapbook highlights key manuscripts and rare books housed in Special Collections.   
 
Series VI – Summary Data 
 
Series VI consists of data compiled between 1966 and 1990 on allocations, annual lines, circulation of 
materials, collection additions to monographs, expenditures of books and periodicals, annual/hourly 
personnel, and equipment. In addition, there are statistical and technical process reports. The files are 
arranged chronologically. 
 
Series VII – Teachers Central Laboratory 
 
Series VII consists of acquisition lists, annual reports, bibliographies, correspondence, memoranda, 
periodical lists, publications, proposals, reports, and statistical compilations from 1950 to 1984. The 
files are arranged alphabetically. The Teachers Central Laboratory became the Education Library when 
Hunter College Library moved to the East Building in 1984. 
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 Series VIII – Council of Librarians/Council of Chief Librarians 
 
Series VIII consists of correspondence, memoranda, minutes, proposals, reports, statements, and 
studies from 1945 through 1989.  
 
Series IX – Faculty Council of Hunter College 
 
Series IX consists of various committee minutes and reports from 1939 to 1967. In addition, there are 
the minutes of the Hunter College faculty from 1956 to 1970 and the minutes of the stated meetings of 
the Faculty Council from 1957 to 1971. 
 
Series X – Chief Librarians 
 
Series X consists of files from former Chief Librarians Dr. David O. Lane, Dr. Thomas V. Atkins, and Dr. 
Louise S. Sherby spanning the years 1969 to 2008. The files of each Chief Librarian are arranged 
alphabetically by topic or subject.  
 
Addenda 
 
Series XI – Hunter College Library Accession Logs 
 
The Hunter College Library accession logs lists items that were added to the Normal/Hunter College 
Library between 1878 and 1952. Each entry is hand written and lists the accession number, class, book, 
volume, author, title, place and publisher, date, and cost per item. The accession logs are arranged 
chronologically.  
 
Series XII – Hunter College Library Accession Logs By Academic Departments  
 
The accession logs in this series lists items that were purchased for the Hunter College Library by 
academic department from July 1949 to April 1951. The accession logs are arranged chronologically. 
 
Series XIII – Hunter College Library Statistics Logs 
 
The statistical logs in this series provide data on Hunter College Library attendance (Day and Evening), 
Circulation for Home Use and in building (Day and Evening), Fines (amount received and the number of 
books on which paid), and finally the number of Reference questions (Day and Evening) from September 
1940 to June 1966. The statistical logs are arranged chronologically. 
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 CONTAINER LIST 
  
 
SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

Acquisitions, Classified List 
1 1   1948 

2   1949 - 1950 
3   1951 - 1952 
4   1954 - 1955 
5   1956 - 1957 
6    1958 

 
2 1   1959 
 

2  Annual Positions, 1965 - 1969 
 
Annual Reports 

 3   1900 - 1901, 1904 - 1915, 1917, 1929 - 1932, 1939   
 
 4   1948 - 1951, 1952 - 1953, 1960 - 1963, 1966 - 1970 
 
 5   1991 - 1993 
 6   1993 - 1995 
 
3 1   1995 - 1996, 2003 - 2004, 2007 - 2009 
 
   Archons of Colophon 
 2   Correspondence, 1966, 1967 

   Membership List, 1966 - 1967, 1972 
   Minutes, May 11, 1966 - October 22, 1968 
 

 3  Bernstein Collection, 1966 - 1967 
4  Best Library Research Paper, 1994 
5  Book Funds, 1966- 1968 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

  Board of Higher Education 
3 6   Amendment to the By-Laws of the B.H.E., Adopted June 26, 1936 

   By-laws of the B.H.E. of the City of New York, Fall 1938 
 
   Bulletin from the Board of Higher Education  
    No. 1, February 8, 1945 
    No. 4, June 11, 1945 
    No. 5, November 22, 1945  
 
   Liability of Members of the Staff New York State Law 
   Resolution of the B.H.E. Ruling of President Shuster, ca. 1940 
 
   Proposed Amendment to the By-Laws of the B.H.E. in Relation 
   to Organization of the Instructional Staffs, December 2, 1942 
   (Revised draft)  
 
   Resolution Adopted by the B.H.E. at its Meeting of September 28, 1953 
   in relation to the Board’s Special Committee on Section 903 of the City 
   Charter, the Feinberg Law, and Related Matters.   
 

   Bronx Campus*  
    Articles   
 7     Bird, Robert S. “Hunter Gymnasium Renovated to Soothe Any  

     U.N.O. Tempers.” New York Herald Tribune,  
March 24, 1946, n.p. 

 
   Bud, Leonard. “Hunter May Split into 2 Colleges.” New York  
    Times, November 1966, n.p. 

 
    Fox, Betty D. “The Split.” Hunter Alumni Quarterly, Winter 1967,  
     p. 24.  
 
    Grant, Lester. “Jerome Park Area in Bronx Once Known as 
     Keskeskeck.” New York Herald Tribune, March 24, 1946, 
     n.p.  
 
    Griffin, Alice. “New Look on the Bronx Campus.” Here At  
     Hunter A Calendar of Events. November 1969, n.p.  
 

 
 
*(The Bronx Campus was officially known as Hunter College in the Bronx)    
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
   Bronx Campus*  
    Articles 
3 7    “Hunter College Bronx Buildings Under Construction.”  
      New York Times, July 5, 1931, n.p. 
 
     Meng, John J. “Bronx Campus.” Hunter Alumni Quarterly, 

      June 1963, pp. 5-6 
 

 8   Carmen Hall, 1966 
 
   Bronx Campus Library 
 9    Contract Proposal for Equipment, Furnishings, and Shelving, ca. 1961   
 
    Divisions, 1948 - 1949        
4 1    Collection Inventory by Discipline 
     Correspondence, December 1948 - October 1949 
     Monthly Reports, February 1948 - December 1949 
 
    Divisions, 1950 - 1951  
 2    Correspondence, January 1950 - November 1951 
     “The Bronx Library Introduction,” April 4, 1950  
     Monthly Reports, February 1950 - December 1951 
     Survey of Books, January 1950 
       
    Divisions, 1952 
 3    Book Stock, January, March 1952  
     Books Shipped for Cataloging, April - May 1952 
     Correspondence, February 1951 - December 1952 
     Monthly Reports, January - November 1952 
 
     Reserve Book Service in the Bronx Hunter College Library,  
     ca. 1952 
 
     State of Cataloging through March 31, 1952 
 
     Survey of Social Sciences Book Collection Hunter 
     College Library by Lucille E. Bailey, ca. 1952  
 
 
 
 
*(The Bronx Campus was officially known as Hunter College in the Bronx) 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
   Bronx Campus Library 
    Divisions, 1953 
4 4    Correspondence, January - December 1953 
     Monthly Reports, January - November 1953 
      
     Report of Visit of Miss Bailey & Mrs. Gilmore,  
     February 18, 1953 
      
     Report of Visit of Miss Doris de Montreville, March 4, 1953 
     Report of Visit During Orientation, March 10, 1953 
     Report of Visit of Reference Service, March 25, 1953 
 
    Divisions, 1954 
 5    Correspondence, January - December 1954 
     Monthly Report, November 1954     
     Statistics, January - December 1954 
 
    Divisions, 1956 - 1962 
 6    Bookamatic Charging System, April 18, 1962 
     Bronx Library Inventory Report, 1959 
     Correspondence, January 1956 - March 1960  
     Mc Bee Keysort System, December 11, 1961 
     Monthly Reports, December 1955 - April 1960 
      
     Report of the Committee on the Addressograph- 
     Charging System, ca. 1959 
      
    Divisions, 1956 - 1962 
 6    Report From the Bronx Library, November 21, 1960 
     Statistics of Work, January - March 1956 
 
 7   Distribution of the Book Collections Between the Park 
    Avenue Library and the Bronx Campus Library, 1940 
 
    Drawings of Library Renovations (Box 83) 
 8   History, Bronx Library, 1931 - 1946  
 
 9   Loans and Transfers Return Collections from Park Avenue 
    Library at the Reopening, 1946 -1947, After Evacuation by 
    W.A.V.E.S. and the United Nations. List of Books Designated 
    by Academic Departments, ca. 1947. 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
   Bronx Campus Library 
4 10   Loans and Transfers – Routines, 1935, 1937, 1952, 1955 
 11   Loans for Summer Session Held at Bronx Campus, 1940 
 12   Miscellaneous Materials 
 13   Moving from Student Hall to Gillet Hall, 1955 
  
    New Library 
5 1    Correspondence, November 1952 - November 1962 
 2    Remington Rand Contract, 1962 - 1963 
 3    Typewriter – Bronx Inventory, 1961 
 
 4   Statistics, 1946, 1953 
 
 5  Bronx Travel Problems for Freshman and Sophomores, 1949  
  
   Budget  
 6   1939 - 1950 
 7   1967 - 1968 
 8   1968 - 1969 
 9   1981 - 1982, 1982 - 1983, 1983 - 1984, 1984 - 1985, 1985 - 1986 
  
 10  By-Laws, 1976, 1992, 1994 
 11  Catalogue of Periodicals on Shelves, n.d. 
 12  Centennial Celebration of Hunter College, CUNY, February 11, 1970 
 13  Chemistry Department, 1955, 1962, 1963, 1970 
 14  Classics Department, 1960 - 1961  
 15  College Calendar, 1952 - 1953, 1955 - 1967  
 16  College Service Rating Manual, 1952 
 
   Committees 
6 1   Ad Hoc Committee on Open Shelves Summary of Findings, 
    April 6, 1955 
     
    Ad Hoc Library Department Nominating Committee Suggested 
    Review Criteria, ca. 1990  
     
    Art Committee 
     Correspondence, January - September 1961   

    Minutes, February - May 1961, December 1962  
 

    Bibliographic Instruction Committee, January 4, 1983 
    Book Room Library Committee, April 29, 1949 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
   Committees 
6 1   Bronx Committee Report on the McCarthy Report, February 15, 1965 
    Cataloging and Order Committee, February 25, 1948 
    Committee on Honors, 1953 
 2   Committee on Separation, 1966 
  
 3   Faculty Council Library Committee, 1958 (a.k.a)  
    Library Committee, 1942, 1959 - 1963 (a.k.a) 
    Faculty Library Committee, 1963 - 1965 (a.k.a.) 
    Library Committee, 1968 - 1969 (a.k.a.) 
    Faculty Council Library Committee, 1969 - 1970 
     Accomplishments, January 12, 1948  
     Correspondence, February 1948 - October 1964 
     
     Minutes 
 4     December 1947 - October 1970 
 5     February 1955 - December 1970, May 1983 
 
 6    Miscellaneous Materials 
 
 7    Report of the Faculty Council Library Committee,  
     December 12, 1948 
 
     Report of Faculty Library Committee to the Faculty Council, 
     April 1956 
 
     Report of the Library Committee to the Faculty Council, 
     May 15, 1959 
 
    Faculty Senate Nomination Committee 
 8    Proposed Ballot for Teacher Evaluation Committee,  
     April 13, 1971 
 
     Report of the  Nominations Committee, April 13, 1971 
 
     Resolution Passed by the Nominating Committee,  
     March 25, 1971 
 
 
 9   Hospitality Committee, ca. 1990’s 
 10   LACUNY Library Instruction Committee, June 14, 1982 
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 SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
   Committees 
6 11   Library Committee of the Division of Programs in Education 
     Collection Development Policy TLC, ca. 1969  
     Correspondence, May 1968 - June 1969 
     Library Committee Report, January 1969 
     Notes, April 1968 - May 1968 
     Report to the Education Library Committee, May 4, 1970 
 
    Library Committee on Appointments 
     Minutes, October-December 1951, January 1952 
 
    Library Committee’s Response to the Report of the President’s 
    Committee on Campus Climate, April 20, 1994 
 
 12   Library Exhibit Committee, March 6, 1968 
    Library Policy Committee, 1980 -1981, 1983 
    
    Personnel and Budget Committee 
     Minutes 
7 1     October 1950 - December 1958 
 2     February 1959 - November 1963 
  3     January 1964 - October 1968 
 4     February 1969 - November 1973 
 5     September 1974 - July 1976 
 6     February 1977 - November 1983 
 7     February 1984 - November 1989 
 
 8   Planning and Development Committee, 1963 
 9   Senate Library Committee, 1978 – 1981 
 
 10   Special Investigating Committee, Minutes, March 21, 1952 
 11   Subcommittee on Budget, April 20, 1963 
 12   Subcommittee on New Tenure Law, 1968 
 13   University Graduate Council Committee on Structure, 1966 
 
    Ways and Means Committee 
8 1    1955 - 1956 
 2    1957 
 3    1958 - 1959 
 

4  Comparative Library Statistics, 1959 - 1983  
5  Conservation Forum, 1948 



15 

SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

  Correspondence 
8 6   General, March 1961 - March 1969 

7   Marnesba Hill, Assistant Librarian 
    Incoming, December 1963 - June 1966, 1980 
 
   Joseph J. Reilly, [Head] Librarian 
8    Incoming, December 1942 - October 1947 
9    Outgoing, October 1937 - October 1948 
  

Frederic W. Stewart, [Head] Librarian 
    Incoming 

 10     February 1948 - December 1949 
 
9 1     February 1950 - December 1953 

2     February 1955 - November 1960    
 3     January 1961 - July 1965  
    

Outgoing 
 4     February 1948 - June 1950 

5     February 1951 - December 1952 
6     February 1953 - November 1961 
7     February 1962 - November 1965 
 
    Memoranda 

10 1     February 1948 - December 1960   
 2     January 1961 - December 1965   
   
     Reading Files 
 3     1961  
 4     1962 
 5     1963 
 6     1964 
 7     1965 
 8     1966 
 
    Ben C. Bowman, Chief Librarian 
11 1    Biographical Data 
        

    Incoming 
 2     September 1965 - August 1967 

3      September 1967 - June 1969  
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
   Correspondence 

Ben C. Bowman, Chief Librarian 
Outgoing 

11 4     April 1966 - December 1967   
 5     January 1968 - June 1969 

 
6    Memoranda, March 1966 - June 1969 
 

Margaret Grant Plumb, Assistant/Associate Librarian 
    Incoming 

 7     1930 - 1931, 1938, 1942, 1952 - 1955, 1960, 1965, 1970 
 
  Dean of Administration 

 8   Frits M. Marx, 1960 
9   James R. Meechan, 1962 
10   John Joseph Meng, 1955 - 1960 

 
Dean of Faculty 

11      Mary L. Gambrell, 1963 - 1967 
 12   Herbert N. Otis, 1960  
  

  Dean of Students 
12   1   Kathrym Hopwood, September 1, 1955 

2   Glen T. Nygreen, 1965  
 
 3  Department of Education – Correspondence, 1954, 1962, 1964 

4  Depository Library, 1967, 1968 
5  Donation to the Graduate Library, 1966 

  6  Economics Department, 1961 
7  English Department, 1961, 1964, 1965 
8  Enrollment Problem – College Department, 1945 
9  Equipment Library, 1969 - 1970 
   
  Evening Session – Hunter College in the Bronx 
   Correspondence  

 10    1948 - 1952 
11    1953 
12    1954 
13    1960, 1963 

 
 14  General Information 

15  Geology and Geography Department, 1949, 1953, 1956 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
12 16  German Department, 1949, 1950, 1956 

17  Government Publications Task Force, 1989 - 1990 
18  Guidelines for Reappointment, Promotion, & Tenure, August 1994 
19   Handling Difficult Patrons, January 1986 
20   Health Professions Library (formerly Nursing Education Library), n.d. 
21   History Department, 1952 - 1967 

   
Hunter College Library – Park Avenue 

 22    Advisory Board on Plant Development, 1964 - 1965 
 

Advisory Committee on College Plant Planning 
 23     Correspondence, December 1963 - December 1966 
     General Materials, 1964 - 1965 
 

 Report of the Advisory Committee on Plant Planning,  
April 1963 

 
 24    Alterations – Electrical Outlets for Relocated Technical Services 

 Division, January 15, 1965 
 

25    Articles, 1945, 1951, 1970  
26    Complaints Regarding the Lack of Heat in the Library, 1961, n.d.  

 
13 1   Contract Between the B.H.E. and Remington Rand, July 24, 1964 
    
 2   Contract for Furnishing, Delivering, Placing and/or Installing 
    Library Furniture, Equipment and Shelving for Hunter College 
    Library 11th Floor, 1962 
 

3   Contract for Graduate Reading Room 1106, September 6, 1961 
 
    Departments 
 4    Madge McKinney Browsing Room 1000  

     An Outline of the Work of the Browsing – 
Departmental Art Library, October 1949 

 
Correspondence, 1957 
Monthly Reports, 1948 - 1949 

 
Procedures Periodicals and Government Publications 
Division, October 7, 1949 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

Hunter College Library – Park Avenue 
    Departments 
13 5    Main Delivery Desk, 1948 - 1951 

   Job Analysis for Main Delivery Desk, October 1949 
 
   Procedures at the Main Delivery Desk Hunter College 
   Library, December 1951 
 
   Reports, November 1948 - January 1950   

     
 6    Main Delivery Desk, 1952 - 1953 

   Memoranda, 1952 - 1953 
 
      Report on Forms in Use at the Main Delivery Desk, 

   February 1952 
 
   Report on Summer Session, 1952 
 
  Main Delivery Desk, 1952 - 1953 

      Report on the 11th Floor Services to Faculty,  
December, 1952 
 

   Orientation of New Students, n.d. 
 

 7    Orders, 1949 - 1954 
      Classified List of Periodicals, April 1953 
      Correspondence, 1949 - 1951 

Statistical Reports, May 1949 - September 1954 
 
 8    Periodicals and Government Documents, 1946 - 1953 
      Correspondence, 1952, 1953 
      List of Periodicals Bronx Library, April 1953  
 
 9    Periodicals, 1948 - 1951 
      Bronx Library Periodicals Request List, November 1949 

Correspondence, 1948 - 1951 
      Memoranda, 1949 - 1950 
 
 10    Periodicals, 1954 
      Correspondence, 1954 
      Park Avenue Current Subscriptions, 1954 
      Periodical Division History, 1954 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

Hunter College Library – Park Avenue 
    Departments 
13 11    Periodicals, 1955 
      Memoranda, 1955 
 
      Criteria for Selection of Titles for Periodical  
      Subscriptions, November 30, 1955    
   
      Periodicals Subscriptions List for Bronx Library  

and Park Avenue Library, 1954 
 
 12    Periodicals, 1965 
      Hunter College Library Periodicals – Documents 

Division, December, 1965 
 

13     Manual of Procedures, n.d.  
     Room 1100, September 1972 
 

14 1    Reference Room Guide to Materials, n.d.   
  

Reserve Library Room, 1948 - 1951 
    Correspondence, 1949 - 1951                     
   Monthly Reports, October 1948 - February 1950 
 
   Reserve Library Room 1100 Report to Librarian, 
   October 7, 1949 

 
      Report to Librarian on Organization of Audio-Visual 

   Film Center, January 6, 1950 
 
 2    Reserve Library Room, 1952 - 1954 

   The Record Collection   
    Correspondence, 1952, 1953 
    
    The Record Collection, October 11, 1951 - 
    April 10, 1952 
 
    Report on the Record Collection, 
    July 1, 1952 

      
       Report on Record Library, n.d. 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

Hunter College Library – Park Avenue 
    Departments 

Reserve Library Room, 1952 - 1954 
      The Record Collection 
14 2      Record Collection Statistical Report, 

    October 1951 - October 1952 
 

 3    Social Sciences Room, 1948 - 1955 
   Correspondence, 1952 - 1955 
   Memoranda, 1950, 1951  
 
   Social Science Library Report to the Librarian 
    September 1948 - January 1949 

 
 4    Technical Services Division 
      Annual Report 
       July 1, 1949 - June 30, 1950 
       January 1, 1950 - December 1950 
 
      Bronx Campus Library 
       Bronx Cataloging and Bronx Transfers 
       November 1946 - September 1948 
 
      Cataloging Division, 1948 - 1951 
       Monthly Reports, October 1948 - March 1951 
 
 5    Technical Services Division 
      Annual Report, January 1, 1952 - December 31, 1952 
  
      Cataloging Division, 1951 - 1952 
       Annual Report 
        April 1950 - September 1951 
        1952 
 
       Comparative Statistics, December 1951 - March 1952 
 
       Monthly Reports, April 1951 - June 1952 
        

“Four Year Report” Projects in Cataloging Division, 
February 25, 1952 

 
Reorganization of Division, April 1950 - September 1951 
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

Hunter College Library – Park Avenue 
    Departments 
14 6    Technical Services Division 
      Annual Report 
       July 1, 1952 - June 30, 1953 
       January 1, 1953 - December 31, 1953 
       January 1, 1954 - December 31, 1954 
 

Cataloging Division, 1953 - 1954 
Annual Report, 1953, 1954 

       Monthly Reports, July-August 1953 - June 1954 
 
      The Catalogue Departments in the Libraries of the Four 
      City Colleges of New York, n.d. 
 

Technical Services Division 
 7     Personnel in Cataloging Division “Four Year Report,” 
      1948 - 1952 
 

Recommendations For Reorganizing the Catalogue  
      Department of Hunter College Library, n.d. 
 
     Technical Services Division 
      Annual Report 
       July 1, 1961 - June 30, 1962 
       January - December 1962 
       January - December 1963 
       January - December 1964 
       July 1, 1964 - June 30, 1965   
       
      Cataloging Division, 1964 - 1965 
       Report February - August 1964 
       Monthly Reports, January - December 1965  
 

8     Monographic Cataloging Division Manual, July 1969 
9     Status Reports, 1969 
 

 10   Equipment Inventory, June 1964 - November 1966 
     
    Friends of the Hunter College Library 
15 1    Activity Flyers and Programs, n.d. 
 2    Correspondence, 1995 - 2005 



22 

SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 

Hunter College Library – Park Avenue 
    Friends of the Hunter College Library 
     Executive Committee 
15 3     Members, 1995 - 1996, 1997 - 1998 

 
     Minutes  
4      1994 - 1996 
5      1997 
6      1998 
7      1999 - 2001 
8      2002  
 
9    Membership Statistics, 1994 - 2001  

 10    Memoranda, 1996 -2002 
   

16 1-2    Miscellaneous Materials 
      

Publication 
 3     News & Notes, 1997 - 1999  
 
 4    Revenues & Expenditures, 1995 - 2001  
      
 5   Library Activity Programs, 1952 - 1956, 1965, 1967 - 2005, 2010, 2013 
  

6   Library Book Expenditure, July - November 1960 
    Library Forms, ca. 1950 

   Library Hours, n.d. 
   Library Skills – SEEK Librarian Room 1008 
 
7   Library Planning, 1962 - 1967 

     Subcommittee on Library, Advisory Committee on Plant 
     Planning. Report on Proposals for Library Expansion and  
     Construction: Park Avenue, Hunter College, March 7, 1962 
 
     Report by the Committee on Planning and Development, 
     December 3, 1963 
   
     Library Committee’s Evaluation of Dr. McCarthy’s Report 
     on the Expansion of the Library, March 5, 1965  
 
     Location of Books in Hunter College Library, February 26, 1943  
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 

    
Hunter College Library – Park Avenue 

    New Library 
16 8    Library Programing Worksheet Questionnaire and 
     Responses, April 1968 
 
 9    Preliminary Considerations for the Development of 
     Hunter’s New Library Facility, March 20, 1968 
 
     Program For New Library Facility Hunter College, Drafts 
     1966, 1968 - 1969 
  
 10    Program For New Library Facility Hunter College, ca. 1969  
 
 11    Program Statement and Worksheets – Preliminary Draft, 
     ca. 1969 
 
 12    Program Sheets – Latest Draft, ca. 1969 
 13    Proposed Education Library, 1961 - 1964  
 14    Proposed Space Allocation, ca. 1970 
 
   Hunter College Radio Program Materials 
17 1   ca. 1938  

2   ca. 1939 
 
3  Hunter College Senate, March - October 1971 

 4  Inter-Departmental Majors & Minors, ca. 1945, 1946 
 5  Intra-College Social Science Division, ca. 1953 

  The Language Laboratory Instructions to the Students, n.d. 
 
6  Master Plan, 1967, 1968 
7  A Master Plan for Librarians in CUNY, February 1968  
8  Mathematics Department, 1952, 1956 

 
 9  Memorial Service Programs 

   James Bardin III, October 4, 1979 
   Doris de Montreville Polak, March 14, 1974 
   Ruth Smallberg, December 11, 1996 

 
  10  Middle States Association Report, 1955 - 1956  
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SERIES I – ADMINISTRATIVE FILES 
 
Box Folder  Contents 
 
   Minutes  
17 11   1950, 1952, 1959, 1977 - 1980 (Instructional Staff), 1984 (Department) 
 12   1985 - 1990 (Departmental) 
 13   1991            (Departmental) 
 14   1992 - 1997 (Departmental) 
 
18 1   1998 - 2007 (Departmental)   
 

2-3  Miscellaneous Materials  
 

4  Monthly Account of Library Expenditures For Student Assistants, Day and 
   Evening and Supplies, 1948 - 1950 
 
 5  Monthly Account of Library Expenditures For Fees Personnel and Supplies  

and Binding, 1951 - 1953 
 
 6  Monthly Account of Library Expenditures For Temporary Personnel, 
   Supplies & Binding, 1954 - 1960  
   
 7   Music Department, 1951 - 1958 
 
   National Library Week at Hunter College 
 8   Book Review Contest, April 1994  
          
    National Library Week Planning Committee 
 9   Minutes, January 1994 - January 1995     
      
 10   Proclamation of Library Day at Hunter College, 
    April 20, 1994  
      
    Publicity Flyers of Guest Speakers, April 17 - 23, 1994 
 
 11   Schedule of Events, April 17 - 23, 1994 
 
   National Library Week – Hunter Library Day 
 12   April 9-15, 1995 
    April 16, 1996 
    April 16, 1997 
 
 13   April 29, 1998  
 14   April 21, 1999 
 15   March 29, 2000 
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   National Library Week – Hunter Library Day 
19 1   April 10, 2001 
 2   April 18, 2002 
 3   April 29, 2003 
 4   April 27, 2004 
 5   April 21, 2005 
 6   April 6, 2006  
 
 5  New York State Association of Colleges and Universities, 1971 - 1974 
 6  New York Times Information Bank, ca. 1971  
 
 7  Joseph C. O’Connell, Business Manager   
    Correspondence, March 1954 - April 1961 
 
 8  Other Library Reports, ca. 1966 
 9  Department of Physiology, Health and Hygiene, 1960, 1961  
 10  Political Science Department, 1960 - 1966 
 11  Project “Best” Bilingual Materials Center, 1963, 1970 
 
   Presidents of Hunter College 
    Dr.  George Nauman Shuster 
     Correspondence 
      Incoming 

12      October 1945 - June 1950 
13      October 1951 - December 1953 

 14      January 1954 - November 1955 
 

20 1       January 1956 - October 1959   
 
      Outgoing 
 2      March 1946 - January 1950 
 3      January 1952 - October 1955 
 4      March 1956 - December 1959 
 
 5    Memoranda to the Faculty, April 1941 - October 1959 

 
     President’s Cabinet 
 6      Minutes, February 1966 - January 1968 
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Presidents of Hunter College 
    Dr. John Joseph Meng 
     Correspondence      
      Incoming 
20 7      May 1960 - December 1962 

8      January 1963 - July 1966 
 

 9     Outgoing, September 1960 - February 1966 
 
 10    Memoranda, February 1958 - February 1966  
 
    Dr. Mary L. Gambrell  
     Correspondence 
21 1     Incoming, June 1963 - June 1967 
 2     Outgoing, May 1965 - June 1967 
 
 3    Memoranda, May 1965 - May 1967 
 
    Dr. Robert D. Cross 
     Correspondence 
 4     Incoming, December 1967 - June 1969 
  

5    Memoranda, November 1967 - May 1969   
  
 6  Promotion Criteria, 1969, 1994 
  7  Psychology & Philosophy Department, 1952 - 1965 
 8  Regional Special Education Materials, 1969  
 9  Remington Rand – Partial Bills Contract, 1961 - 1962 
    

10  Retirement Reception Programs 
 Dr. Thomas V. Atkins, 1995 
 Elliott Kaback, n.d. 
 Tom Jennings, n.d. 
 Dr. David O. Lane, March 30, 1990 
 

11  Romance Languages Department, 1954, 1960, 1966 
 
  Routine of Annual Reports of the Library as of January 1951 
  Statistics Furnished by the Divisions of the Library and Compiled 
  By Miss Plumb 
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21 12  Russian Area Studies, 1962 - 1964 
 
   School of General Studies  
 13   Advisory Council, 1960 - 1963  
  
 14   Prof. Chester H. Robinson, Director Bronx Campus Summer Session 
    1961 - 1966 
 

15  School of Social Work Library Planning, 1966 
16  Science Serials, ca. 1970 
17  Social Science Survey Project, 1953 
18  Sociology and Anthropology, 1951, 1961, 1969 

 
Separation of Hunter College from Bronx Campus 

 19   Correspondence, February 1967, September 1968 
   Memoranda, May 1966 - September 1968 

 
20    Staff (Library) Location Preferences After Separation, 1966  
 

 21  Speech and Dramatic Department, 1953-1956, 1961, 1964, 1969 
 22  Staff Evaluations, 1973, 1984 (CLOSED) 

23  Staff Rosters Park Avenue and Bronx Divisions, Fall 1963 - Spring 1965  
 24  Statistics, 1955 - 1958 
    
    Summer Session 
22 1   1954 
 2   1959 
 3   1960 
 4   1961 
 5   1963 
 6   1969 
 
 7  Technical Processes, 1968-1969 
 8  Telephone Jack Study, n.d. 

 
Undergraduate Research Essays 

 9   1968 
 10   1969 
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22 11  Union Catalogue, CUNY, 1967 
     

12      U. S. National Commission for UNESCO, 3RD National Conference, 
   January 27 - 31, 1952 
 
 13  University Dean of Libraries Selection Committee, ca. 1967 
  
 
SERIES II – PHOTOGRAPHS 
 
23 1  Bronx Campus Library 

 
Health Professions Library 

 2   Computer Laboratory Grand Opening, 1995 
3   Computer Laboratory, ca. 1995 
 
4  Hunter College Library, ca. 1940, 1960 
 
  Jacqueline Grennan Wexler Library 

 5   Administrators 
6   Dr. Tom Atkins’s Retirement Party, August 3, 1995 
 

 7   CD – ROM Information Center, n.d. 
8   Central Staircase in the Library, n.d. 

 
Christmas Party 

 9    December, 1998 
 10-14     n.d.   

 
15   Clean Patrol, n.d. 
16   Closing of the Public Card Catalog, ca. 1988 
17   Computer Systems Unit, n.d. 
18   Disabled Reading Room on the 2nd floor, n.d. 
19   Eduardo Espinoza’s Wedding Celebration, n.d. 

 20   Faculty Research Room on the 1st floor, n.d. 
21   Friends of the Library Activity, n.d. 
22   General Pictures, n.d. 
23   John Gilbert’s Wedding Celebration, n.d. 
24   Library Classroom, East 114, n.d. 
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   Jacqueline Grennan Wexler Library 
24 1   Library Book Displays, n.d. 
 2   Library Damages, 1992 

3   Library Exhibits, n.d. 
 

Library Week 
 4    1994 

5    1994 
 6    ca. 1994 
 
25 1    1994 - Book Signing 
 

Library Day  
 2    1998 

3    1999 
 
4   Reference Desk, ca. 1988 
5   Microform Reading Room, n.d. 

 6   Miscellaneous Prints 
7   Opening of Library Computer Learning Center, 1994 
8   Periodicals Reserve Desk on 6th Floor, n.d. 
9   Polish Cultural Club, 1994 
10   President Blanche Blank Visiting with Library Staff, n.d. 

 11   President Paul Le Clerc’s Talk, n.d. 
 12   President’s Party, n.d. 

13   Reference Desk on 3rd Floor, n.d. 
14   Reference Area on 4th Floor, n.d. 
15   School of Social Work Library Book display, 1994 
16   Shelving of Books, n.d.  
17   Sixth Floor Computer Laboratory in East 609, n.d. 

 18   Student Protest, n.d. 
19   Technical Services  
20   Peter Telleh and Eduardo Espinoza Graduation Celebration, n.d. 
21   Unveiling of President Paul LeClerc’s Portrait, n.d. 
22   Wendy Tan’s Wedding Celebration, 1993 
23-24   Unidentified Negatives 

 
 25  Periodical-Documents Division, ca. 1965 
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26   Hunter College Library, 1991 
 
 
SERIES III – PUBLICATIONS 
 
27 1  Access: The Newsletter of Hunter College Library, 1992 - 1995 
 
 2  Access Guide, 1993 - 1996 
   Adventures in Research at Hunter College, n.d. 
 
 3  Acquaint Yourself with the Library and Some of Its Reference Books (ARTFL) Database, 

1958 - 1959 
  
 4  Abstracts & Indexes in the Hunter College Libraries, ca. 1992 
 
 5  African and French Research on the Treasury of the French Language Database 

November 1992 
 

6  Alert from the School of Social Work Library, September 1993 
 7  The Art Slide Library, ca. 1992  
 8  Book Review Contest – National Library Week Winning Entries, 1994 

9  Bulletin, Nos. 1- 4, 1955 
10  Compact Discs Available for Audition, 1992, 1993 

 11  CUNY+ Catalog, n.d. 
12  CUNY+ Guidebook Q’s & A’s, September 1995  

 
 13  Current Periodical Titles in the Hunter College Libraries; An Alphabetical List in 

Three Sections, n.d. 
 
 14  Exhibit Flyers, 1992 - 1993 

15  Faculty Guidebook to the Libraries of CUNY, 1991 
16  Faculty Information Handbvook, n.d. 

Faculty Information Hunter College Library, 1982 
 
  50 Selected Abstracts of Recent Articles on (Different Subjects) 
17   Current Computer Bibliographies No. 1 - 6, 1988 - 1991 
18   Current Computer Bibliographies No. 8 - 18, 1988 - 1990  
 
19  General Flyers, n.d. 
 



31 

SERIES III – PUBLICATIONS 
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27 20  Guide To CD-ROM Searching School of Social Work Library, n.d.   

Guide To Electronic Databases, 1992 - 1995 
 
21  Guide To General Electronic Databases, October 1994 
  Guide To Humanities Electronic Databases, October 1994 

   Guide To Science Electronic Databases, October 1994 
   Guide To Social Science Electronic Databases, October 1994    
 
28 1  Handbook, 1995 

 
2  Health Professions Alert, April 1995 
  Health Professions Library Newsletter, 2005 - 2007 
 
3  Health Professions Library Update, November 1993 
  How Do I Find Periodical Articles at Hunter Main Library?, n.d. 
 
4   How To Use the Library To Write Better Papers and Avoid Plagiarism, 1991 

 5  The Hunter College Handbook for Students, 1975 
 6  Hunter College Library Newsletter, 1969 - 1970 
 
 7  Indice de Indices en la Biblioteca de Hunter College Para el Estudiante Hispano,  
   abril 1976 
 
 8  Internet Guide, No. 1-16, 1994 – 1995 
 9  Library Alert, 1991 - 1995   
   Library Glossary: Terms Useful in Library Research, n.d. 
 10  Library Handbook, September 1969 
  
 11  Library Information, 1966 - 1970 
   Library Research Paper, n.d. 
 
   Library Services For Faculty 
 12   1992 - 1999 
 
29 1   2000 - 2008 
 
 2  Library User Survey, April 1993 
  
 3  New Arrivals, n.d.  
   Newberry Medal Books, n.d. 
 
 4  New Books on 7 Day Loan, 1992 - 1995 
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29 5  Online Alert, October 1993 - April 1993 
 6  Resource Guide, No. 1 - 14, 1993 - 1995     
  7  Selected Bibliography, No. 1 - 11, n.d.   

8  Since You Asked Suggestion Box, 1994 
 
9  Student Guide Hunter College Library, Fall 1981 

   Student’s Guide, 1970/1971 
 

10  Subject Indexes How To Find Which What Where in the Hunter College Library, 1976 
 11  Theses in the Social Sciences, Vols. 1 - 3, 1994 - 1995   
 12  User Guides, No. 1 - 35, 1995  
 
 13  The World of Our Ancestors, August 1992  
 
   Writing the Research Paper 

Topics and Background,   #2, n.d. 
Working with Periodicals, #3, n.d. 

 
 
SERIES IV – REPORTS, STUDIES AND SURVEYS  
 
30 1  Abstracts on Open Admission, February 1970 
 

A Backward Glance by Grady, Eleanor Hunsdon, Weintraub, Ruth G., and 
   Ruth E. Salley, November 1948  
 

Downs Report, September 28, 1965 
 
   Hunter College Graduates Who Have Earned Doctorate Degrees Since 1920 

A Statistical Summary, April 1967 
 
   Hunter College Library Users Survey, June 1993 

 
Intention to Teach and Persistence in Hunter College Teacher Education 
Program by Dr. Margarete R. Altenhein, January 1965 

 
 2  Library Expansion at Hunter College Report of a Study by Stephen A. 

McCarthy, June - November 1964  
 
 3  Library Representative for NCATE Evaluation, August 1975 
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Box Folder  Contents 
 
30 4  Library Statistical Report For Institutions of Higher Education, 

  1940, 1951, 1958 
 
  Mathematics Books in the Rare Book Collection of Hunter College by 
  Carolyn Eisele, September 1949 

 
   Dr. Nancy Gertrude Milligan’s Report, n.d.   

 
5  Periodical Review Report, April 23, 1992 

 
 6  Preliminary Survey of the Feasibility of Centralized or Cooperative, or  

Complementary Procedures for the Libraries of CUNY with Particular  
Reference to Technical Services, June 1966 

 
 7  Report of the Faculty Library Committee to the Faculty Council, ca. 1956 
 
 8  Report of the Comparative Workloads of the Bronx and Main Libraries, 
   Spring 1953 
 
 9  Report of the Hunter College Senate Standing Committee on  the Master 
   Plan Quadrennial Revision for 1972  
 
 10  Self-Study of the Hunter College Library, December 1982 

 
11  The Social Science Library Collection, August 19, 1953 
 
12  A Special Report to the President Concerning the Library, ca. 1967 

 
 
SERIES V – SCRAPBOOKS 
 
31    Manuscripts in the Rare Books and Special Collections of Hunter College 
   Library, n.d.  
 
 
SERIES VI – SUMMARY DATA 
 
32   1  1966 - 1967 

2  1967 - 1968 
3  1968 - 1969 
4  1969 - 1970 
5  1970 - 1971 



34 

SERIES VI – SUMMARY DATA 
 
Box Folder  Contents 
 
32 6  1971 - 1972 

7   1972 - 1973 

 
33  1  1973 - 1974 

2  1974 - 1975 
3  1975 - 1976 

 4  1976 - 1977 
5  1977 - 1978 
6  1978 - 1979 

 7  1979 - 1980 
 8  1980 - 1981 

9  1981 - 1982 
 
34  1  1982 - 1983 

2  1983 - 1984 
3  1984 - 1985 
4  1985 - 1986 

 5  1986 - 1987 
6  1987 - 1988 

 7  1988 - 1989 
 
35  1  1989 - 1990 
  
 
SERIES VII – TEACHERS CENTRAL LABORATORY 
 
35 2  Acquisitions in Education Library 
    Acquisition’s List, 1964 - 1966 

 
3  Activities of the Teachers Central Laboratory, October - December 31, 1954 
  Annual Reports, 1969 - 1970, 1973, 1982 - 1984 

   
  Bibliographies 

 4   Open Education: A CUNY Union List. Compiled by 
   Earl R. Shaffer, Pauline M. Rothstein, Vira C. Hines, n.d. 

 
 5   Some Sources of Bibliographies Pertaining to Women’s 

   Studies. Prepared by William H. Kilpatrick 
     
 6  Committee on Teachers Central Laboratory – Minutes, June 14 -17, 1954   
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Box Folder  Contents 
 

Correspondence 
    Frederic W. Stewart, (Head) Librarian 
35 7    Incoming, June 1950 - March 1955 
 8    Outgoing, April 1949 - December 1954 
 
 9   General, February 1967 - July 1983  

 
36  1  Education Library Vertical File. n.d. 

2  Evaluation of Collections, 1977  
 3  Exhibit on the 500th Anniversary of Thomas Moore, 1979 
 4  Government Documents (Subscriptions), 1955 - 1956 
 
 5  History of the Teachers Central Laboratory 

   Collection Development Policy, n.d. 
TCL Library Committee Report, January 1969  

   Teachers Central Laboratory/The Education Library, 1983   
 
6  Holdings in Black History, Black Culture and Civil Rights, 1960, 1968 - 1970 
 

 7  Interim Communication on Library Facilities For Teacher Evaluation 
   Part I: Book and Periodical Holdings, September 13, 1950 
 

8  Memoranda, September 1954 - December 1982 
9  Miscellaneous Materials 
10  Office Procedure Manual, n.d.    
11  Periodicals List, n.d. 
 
12  Proposal and Renovation of the Teachers Central Laboratory, 
  March 1961 - June 1964 

 
   Publications 
 13   News and Notes to Behavioral Science and Education Librarians   

   New York City Area, August 1969, May 1970 
  
 14   Newsletter from TCL, 1968, 1971 - 1973      
    
 15   The Teachers Central Laboratory The Education Library Publications, 
    1976/1977 No. 1 - 6, 1977/1978 No. 1 - 4 
 
 16  Purchase Requisition, December 4, 1950 
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37  1  The Regional Special Education Instructional Materials Center Library 

 Cataloging Procedures, n.d. 
 Library Report, November 1967 - June 1968 
 Order Procedures, n.d. 
 
Report on Collection in the Teachers Central Laboratory, n.d. 

 
 2  Second Interim Report on Materials Contained in the T.C.L. Princeton 
   Holders Used in Its “Puerto Rican Collection,” June 29, 1956  
 
   Statistics 
 3   Attendance Report, January - December 1952 
     Circulation Statistics, September 21, 1953 - May 15, 1954  
 

4  Teacher Education Program, 1964 - 1965 
 

 
SERIES VIII – COUNCIL OF LIBRARIANS / COUNCIL OF CHIEF LIBRARIANS 
 
   Council of Librarians 
37  5   Book Fines, 1954 
 
    Correspondence 

6    January 1947 - April 1959 
7    June 1960 - November 1962 
8    January - December 1963 

 9    January - December 1964  
 

 10   Graduate Division, 1963 
 11   Holdings of the Libraries of The City University of New York, ca. 1963 

12   Instructional Program for School Librarians, 1949, 1954 
 13   Intercollege Communication System, 1954  

 
   Library Association of the City Colleges of New York, 1951 - 1956 

 14    Proposals For Changes in the By-Laws of the Board of  
 Higher Education Affecting the Library Staffs of the  
 Municipal Colleges, February 2, 1953 
 

     Recommendations of the Library Association of the City 
 Colleges Concerning the Regulations contained in The 
 Library as an Academic Department, April 19, 1951 
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Council of Librarians 
Library Association of the City Colleges of New York, 1951 - 1956 

37 14    Appendix A – Proposed Amendments to by-laws  
of the Board of Education relating to the Library Department, 
November 1954 
 
Appendix B – Analysis of Proposed Changes in Library 
Personnel Schedules, November 1954 

  
     Consideration of the Position of the Library Departments 

 Within the Municipal System, November 2, 1956 
 
Proposals for Improving the Status of the Library Staffs, 
November 12, 1957 
 
Plan For Improving the Status of the Municipal College 
Librarians, January 8, 1958 
 
Statement Concerning the Academic Function of the  
Library Staffs, January 23, 1961 
 

     Improving the Academic Status of Librarians: A Library 
     Promotion Formula for City University, October 15, 1963 

 
38  1   Library Purchasing Procedure Chapter 14 Books and Periodicals, 
    October 27, 1953 
 

2   Memoranda, March 1949 - May 1967 
 

        Minutes 
 3    January 1951 - December 1955 

4    November 1961 - October 1965 
     

     Conference on the Goals of the Libraries of the City University 
    of New York, May 12, 1964 
 
5   Miscellaneous Materials 
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   Council of Librarians 

Reports, Statements, and Studies 
38 6    First Report. Committee on Standards and Qualifications 

    For Promotions, December 3, 1946  
 
    Vacation and Holiday Time of the Library Staffs of the 
    Four City Colleges as Approved by the Presidents, 
    March 13, 1945 
 

     Report of the Committee on Title for Personnel of the 
    City College Libraries to the L.A.C.U.N.Y., January 1947 

 
     Report to the Librarian. Committee on Staff Regulations and  

    Privileges, C.C.N.Y., March 1, 1948 
  
     The Library As An Academic Department. Report on Library 

    Staff Regulations, April 19, 1951 
 
     The McCaw Report on the Library Facilities for Teacher  

Education, Response To, ca. 1951 
 

7    The Need for Increased Tax Support for Libraries of the 
     City Colleges, October 1951  
 
     “Future of the Municipal Colleges” from the Mayor’s  
     Committee on Management Survey, December 10, 1951 
   

Library Purchasing Procedure Chapter 14 A. Books and 
     Periodicals, October 8, 1953   
    
     Report of a Meeting with the Committee on Coordination, 

    February 18, 1954 
 

Intercollege Communication System and a Central College  
Catalog System as Basis For an Inter-College Library Loan 
System, 1955 
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Council of Chief Librarians, CUNY 
39  1   By-laws, 1972, 1976 
 

Committees 
 2    Ad Hoc Committee on the Union Catalog for the Libraries 
     of the City University of New York, May 19, 1967  
 
     Committee on Personnel 

March 17, 1978, April 3, 1979 
 
Committee of Personnel Standards, n.d. 
Committee on Coordination of Public Services, ca. 1978 

     CUNY Sub-Committee on Statistics, October 26, 1967 
     Nominating Committee, April 1, 1979    
      
     Personnel Committee 

 October 24, 1975, January 31, 1979, March 5, 1979 
 
     Roster of Committees, 1978 - 1980 
  
     Sub-Committee on Library Development, April 30, 1968 
     Sub-Committee on the 1968 Master Plan, December 21, 1968 
  
     Technical Services Committee 
      October 16, 1978, July 7, 1980 

 
3   Master Plan, 1968 
 
   Memoranda     

 4    July 1975 - June 1983 
5    January 1985 - June 1988 
 
   Minutes 
6    October 1963 - May 1964 (Summary of Meetings) 

January 1964 - March 1967  
7    April 1967 - December 1967 

  
40  1    March 1969 - November 1979 
 2     January 1980 - May 1989 
 
 3   Miscellaneous Materials 
  



40 

SERIES VIII – COUNCIL OF LIBRARIANS / COUNCIL OF CHIEF LIBRARIANS 
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Council of Chief Librarians, CUNY 
   Music Librarians and Music Catalogers Meetings 

40 4    Minutes  
      November 22, 1966 
      August 15, 1967 
 
    Reports, Statements, and Studies 

5    Centralized or Cooperative or Complementary Procedures 
    For the Libraries of the City University of New York with 
    Particular Reference to Technical Services, June 1966  
 

Resolution Concerning Qualifications for Appointment to Rank  
    of Instructor, September 28, 1966 
 

     Guidelines For Planning Senior College Library Buildings,  
May 26, 1967 
 
Report of the Committee on Library Development, 
May 1968 

     
     Guidelines for Assessing the Adequacy of Academic 

    Libraries in New York State, May 1976 
    

     City University Libraries in a Restructured University 
    A Report with Recommendations, June 1976 

 
Committee on Coordination of Collection Development 

     Report on Disposal of Periodicals, September 22, 1976 
 
 6   Suggested Revisions of the By-Laws of the B.H.E., 1967, 1968 
  7   Task Force on Libraries, April - May 1979 
 
 
SERIES IX – FACULTY COUNCIL OF HUNTER COLLEGE 
 

  Committees 
41  1   Ad Hoc Interdepartmental Committee for a Major in East Asian Studies 
    February 28, 1969 
 
    Committee on Admission and Standing, 1968 
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Box Folder  Contents 

 
Committees 

Committee on Course of Study 
41 2    January 1957 - December 1968 
 3    January - March 1969 
 4    April 1969 - February 1971  
  
 5   Committee on Research on Curriculum, ca. 1939 
 
 6   Committee on Student Rights and Activities, November 8, 1968 
    Committee on Supportive Facilities and Services, May 24, 1968 
    Committee on Teaching Schedules, November 2, 1956 
 
    Curriculum Committee of the Division of Programs in Education, 
    October 27, 1970, January 4, 1971 
 
    Executive Committee of the Faculty, 1968 - 1971 
    Facilities & Services Committee, ca. 1968 
 
 7   Graduate Course of Study Committee, April 1970 - January 1971 
  
    Science Coordinating Committee 
42  1    1954 - 1955     

2    1955 - 1956 
3    1957 - 1958 

 
    Undergraduate Committee on Course of Study 
 4    January - December 1970 
 5    January - February 1971     
  
 6  Committee Reports 
    Committee on Admission and Standing, 1958, 1969, 1971 
    Committee on Budget, May 20, 1969. 
    Committee on Calendar, November 21, 1958 
    Committee on Committees, October - November 21, 1958 
    Committee on Course of Study, November 1958 
    Committee on Facilities and Services, December 1968  

Committee of Faculty Personnel and Budget, November 3, 1958 
    Committee on Graduate Study, 1957 - 1958, 1964, 1968 

Committee on Student Rights and Activities, 1968 
Committee to Study Club Hours, October 17, 1958 
Committee on Teaching Schedules, October 22, 1957 

    The Emergency Faculty Council Committee for Student Activities, n.d. 
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   Committee Reports 
42 6   Faculty Council Committee Advisory to the President on 

Recruitment on Campus, n.d. 
 
Special Advisory Committee on Evaluation of Instruction, 
December 1967 
 
Special Committee on Committee Coordination, n.d. 

 
   7-9  Miscellaneous Materials 

 
43  1  Projected Judaic Studies Program, May 16, 1968, October 10, 1969 
 2  Proposed Black and Puerto Rican Studies, ca. 1969 

 
   Regular Meeting of the Faculty 
 3   Minutes, May 1956 - November 1970 
 
   Stated Meeting of the Faculty Council 
    Minutes 
 4    February 1957 - December 1967 
 5    January - April 1968 
 6    June - November, 1968     
 7    February 1969 - January 1971 
 
    
SERIES X – CHIEF LIBRARIANS 

Subseries 10.1 – Dr. David Lane 

44        1   Academic & Special Libraries, 1982 
            2   Academic Advising, Office of, 1974 - 1977 
            3   Academic Services, Office for, 1973 - 1976 
            4   Accidents, 1974 - 1987 
            5   Acquisitions, 1969 - 1989 
            6   Administration, Dean of, 1969 - 1984 
            7   Advertising 1, 1982 - 1987 
            8   Advertising 2, 1974 - 1983 
            9   Affirmative Action, 1970 - 1987  
            10  Air Quality, 1990 
            11  All State Microfilm, 1986 
            12  Alumni Affairs, Office of, 1974 - 1978 
            13  Ancillary Committee, 1977 - 1978 
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45        1   Annual Reports, 1950 - 1970 
            2   Arbitration, 1974 - 1977  
            3   Archives, 1966 - 1989 
            4   Archons of Colophon, 1974 - 1978 
            5   Arts Library, 1971 - 1982  
            6   Audio Visual Division, 1970 - 1987 
            7   Audit of Library Operations, 1987/1988 
            8   Audit, 1987 - 1989 
            9   Automaton, 1981 - 1987 
            10  Barbara Berney, 1993 - 2006 
            11  Bell & Howell, 1985 - 1987 
 
46        1   Bernstein Collection, 1973 - 1983 
            2-3  Bibliographic Instruction, 1982 - 1985 
            4   Book Approval Plan, 1980 - 1986 
            5   Bookbinding, 1978 - 1987  
            6   Books Across the Sea, 1986 - 1987 
            7   BRS Access, 1985 - 1988 
            8   Budget Allocations, 1969 - 1988  
            9   Buildings & Grounds, 1980 - 1983 
 
47        1   Business Office, and Manager, 1970 - 1989 
            2   Campus Facilities, 1983 - 1988 
            3   Campus Planning (Orders), 1984 - 1986 
            4   Catalog Division, 1969 - 1989 
            5   Center for Puerto Rican Studies, 1982 - 1989 
            6   Circulation, 1971 - 1988 
 
48        1   CLSI Book Acquisitions System, 1974 - 1987 
            2   Coin-Operated Machines, 1969 - 1989 
            3   Collection Development Policy, 1982 - 1989 
            4   Commencement, 1980 - 1986 
            5   Complaints, 1970 - 1989 
            6   Complaints (Wira Hoszuski), 1972 - 1982 
            7   Computer Search, 1988/1989 
            8   Cooperative Acquisitions Program C.A.P, 1977 - 1985 
            9   Copyright, 1965 - 1984 
            10  Correspondence, 1972 - 1990  
            11  CRL - Center for Research Libraries, 1982  
            12  CUNY - Library Head, 1970 - 1989 
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49           1  CUNY Miscellaneous, 1978 - 1989  
               2  CUNY/UPR Cooperation, 1973 - 1974 
               3  Dante Exhibit, 1982 
               4  Dean for Libraries, 1967 - 1975 
               5  Department Meetings, 1976 - 1981 
               6  Departmental Elections, 1989 
               7  Dialogue Information Services, 1984 - 1987 
               8  Division Heads (Library), 1968 - 1989 
               9  Education – Special Collections, 1972 - 1984 
              10  Education, Division of Programs in, 1969 - 1985 
              11  Educational Technology, 1971 - 1979 
              12  Elections, Library Dept., 1968 - 1987 
              13  Energy Policy Studies Program, 1977 - 1984 
              14  Faculty – Overdue Books, 1975 - 1983 
              15  Faculty Club, 1985 
              16  Faculty Delegate Assembly, 1983 - 1987  
 
50          1  Faculty Library Committee, April 1956 
              2  Faculty Library Committee, 1966 - 1987 
              3  Faculty Personnel & Budget Committee, 1973 - 1982 (Permission required) 
              4  Faculty Personnel & Budget Committee, 1988 - 1989 (Permission required) 
              5  Faculty Senate, 1982 
              6  Fax, 1989 
              7  Fellowship Awards, 1979 - 1989 
              8  Finance & Facilities – V.P, 1976 - 1977 
              9  Finance (Faculty Personnel & Budget) Sub Committee on, 1979 - 1989 
             10  Financial Control, 1980 - 1986 
             11  Fire Wardens, 1983 - 1985 
             12  Floor Plans 
             13  Friends of Libraries, 1977 - 1983 
             14  General Faculty, 1979 - 1987 
             15  Gifts & Trusts, 1945 - 1989 
             16  Gifts & Trusts, 1971 - 1988 
 
51         1   Government Documents & Publications, 1974 - 1988 
             2   Graduate Library, 1962 - 1968 
             3   Graduation Studies Section, 1974 - 1983 
             4   Grants, 1984 - 1987 
             5   H.C State Committee on the Budget, 1974 - 1988 
             6   Handicapped Access, 1979 
             7   Health Professions Library, 1970 - 1983 
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51 8  HEO Positions, 1977 - 1988 
 9  History Department, 1981 
 10  Holiday Compensation, 1983 - 1985 
 11  Humanities & Arts Section, 1970 - 1977 
 12  Hunter Midtown, 1973 - 1975 
 13  Hunter Senate, 1987 - 1989 
 14  ICPSR Membership Fees, 1984 
 15  Information Desk  
 16  Information Leaflets 
 
52 1  Information Services, 1979 - 1987 
 2-3  Instructional Support and OTPS Allotment, 1990 - 1991  
 4  Interlibrary Loans, 1981 - 1989 
 5  Internship at Library, 1979 - 1989 
 6  Intershare Annual Report, 1983 - 1984 
 7  Intershare, 1981 - 1984 
 8  Jacobson, Susan, 1988 
 9  Johnson, Phyllis, 1981 - 1987 
 10  Justification Letters, 1982  
 11  LACUNY, 1962 - 1988 
 
53 1  Lane, David O., Chief Librarian, 1982 - 1988 
 2  Legislation (Education), 1976 - 1979 
 3  Library Collections, 1975 - 1988 
 4  Library Contract, 1981 - 1990 
 5  Library Council Meetings, 1980 - 1981 
 6  Library Dedication, 1983 
 7  Library Hours, 1979 - 1990 
 8  Library Instruction, 1970 - 1988 
 9  Library Lecture, 1987 
 10  Library Move, 1981 - 1984 
 
54 1  Magda Gottesman Special Gift Fund, 1986 - 1987  
 
   Memoranda 
 2   July 1969 - December 1973 
 3   February 1974 - December 1982 
 4   January 1983 - December 1986 
 5   January 1987 - October 1988 
 6   January 1989 - May 1990 
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Box Folder  Contents 
 
54 7  Microfilm, 1976 - 1984 
 
55 1  New Library Floor Plan, n.d. 
 2  Nominations for Promotion, 1973 - 1983 (Closed) 
 3  Periodicals Room, 1978 - 1988 
 4  Personnel Services, 1972 - 1987 
 5  President Donna Shalala, 1980 - 1987 
 6  President’s Office – President, 1970 - 2001 
 
56 1  Presidential Candidates' '88, 1988 
 2  President's Office Counsel, 1974 - 1986 
 3  Professional Reassignments, 1979 - 1988 
 4  Promotions - Dept. Actions, 1974 -1988 (Closed) 
 5  Provost, 1970 - 1989 
 6  Puerto Rico, Center for the Study of, 1982 - 1986 
 7  Purchasing Dept. to Library, 1984 - 1986 
 8  Queens Library School, 1975 - 1978 
 9  Recent Innovations in College Governance, 1965 - 1970 
 
57 1  Records Retention, 1980 - 1985 
 2  Reference Room, 1976 - 1989 
 3  Regulations, Staff Employment, 1965 - 1982 
 4  Research Essay Prize, 1987 - 1988 
 5  Research Foundation, 1978 - 1988 
 6  Reserve Division, 1972 - 1986 
 7  Resnik, Regina, 1988 
 8  Rom, Patricia, 1982 - 1986 
 9  Sarah Watstein, 1987 
 10  School of General Studies, 1971 - 1983 
 11  School of Health Sciences, 1970 - 1984 
 12  School of Social Work, 1968 - 1989 
 13  Science Reading Room, 1972 - 1985 
 14  Security, 1980 - 1988 
 15  Sellers, Lee E, 1988 - 1989  
 16  Senate Library Advisory Committee, 1972 - 1984 
 
58  1  Social Sciences Section, 1969 - 1983 
  2  Special Collections, 1969 - 1985 
  3  Student Government, 1966 - 1989 
  4  Student Services, 1975 - 1984 
  5  Summer Hours, 1987 - 1989 
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Subseries 10.1 – Dr. David Lane 

Box Folder  Contents 
 
58  6  SUNY Council of Head Librarians, 1983 - 1989 
  7  SUNY Libraries, 1980 - 1986 
  8  SUNY OCLC, 1979 - 1986 
  9  Surveys & Reports by Library, 1969 - 1989 
  10  Surveys & Reports to Library, 1967 - 1987 
 
59  1  Surveys of College & University Libraries 1960-date, 1959 - 1990 
  2  Teaching Evaluation, 1967 - 1987 
  3  Time Table, 1970 
  4  Urban Affairs, 1981 - 1984 
  5  Vacancy Notice (Personnel), 1977 - 1986 
  6  Vice President A. Picciano , 1985 - 1989 
  7  Vice President J. Tesoriero, 1973 - 1985 
 
 
Subseries 10.2 – Dr. Tom Atkins 
 
   Annual Reports 
60 1   Access Services, 1995 
    Art Slide Library, 1995 
    Health Professions Library, 1995  
    Hunter College School of Social Work Library, 1995 
    Publications Unit, 1995 
 2   Public Services, 1995 
 
 3  CD-ROM Statistics, 1995, 1996  
 4  The Closing of the Dewey Card Catalog, ca. 1994 
 5  Faculty Study and Resource Room, ca. 1993 
 6  The Goldstein Report, 1993 
 7  Miscellaneous Materials 
 8  Procedure Manual, n.d. 
 9  Reference Division Policy and Procedure Manual, ca. 1993 
 10  Users Survey, June 1993   
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Subseries 10.3 – Dr. Louise S. Sherby 
 
Box Folder  Contents 
 
   Annual Reports 
61    1   Access Services, 2001, 2006, 2007 
    2   Acquisitions, 2001, 2002, 2005 - 2007 
    3   Archives & Special Collections, 1995 
    4   Art Slide Library, 1998, 2000 - 2003 
    5   Cataloging, 1998, 2000 - 2002, 2006 
    6   Collection Development, 1996  
 
    7   Executive Operations, Archives & Special Collections, Cataloging, 
    and Library Branches, 2005, 2007 
 
    8   Faculty and Graduate Information Services, 1999 - 2001 
    9   Health Professions Library, 1999, 2001 
    10   Hunter College School of Social Work, 1998, 1999, 2003 
    11   Instruction, 2001, 2006 
  

   Public Services 
   12    Fall 2000 - Spring 2001 
   13    Fall 2002 - Spring 2003 
   14    Fall 2003 - Spring 2004 

    15    Fall 2004 - Spring 2005 
   16    July 2005 - June 2006 

 
62    1   Reference Division, 2002, 2005 - 2007 
    2   Systems and Technical Services, 1996, 1999 
  

   3  Blackboard, 2008 
   4  Change in Telephone Feature Activation, June 25, 1998 
   5  Council of Chiefs Collection Development Committee, 1999 - 2000   

    6  CUNY Productivity Initiative 2003 Accomplishments & 2004 Initiatives 
   7  Elements of Department Self Study, March 3, 2005     

    8  The GEP Tenure and Promotion Guidelines, November 2005 
 
   9  Graduate Studies at Hunter College: Opportunities For Change and 
  Growth. Prepared by Deborah Gardner, July 21, 2005 
 
  10  Hunter College Alumni Information, 1996 - 1997  
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Subseries 10.3 – Dr. Louise S. Sherby 
 
Box Folder  Contents 
 

   Hunter College CUNY Legislative Action Committee 
62    11   1997 - 1998  

 
63   1   March 12, 1998 
   2   2000 
   3   2001 - 2002 
 
   Hunter College Library Task Force 
   4   Branches Sub-Committee Report, ca. 2007 
   5   Collections Committee Report, ca. 2007  
   6   Library Space Recommendation by Louise S. Sherby, October 26, 2006 
   7   Members, ca. 2007 
 
    Minutes 
   8    Library Task Force Librarians, September 29, 2006 

Library Task Force, February 6, 2007 - April 25, 2007 
      
   9   Mission, Vision (draft) 
    Proposed Timeline for the Hunter College Library Task Force  
 
   10   Programs and Services Sub-Committee Report, April 2007 
 
    11   Recommendations of the President’s Task Force on the Library, 
    ca. 2007 (draft) 
 
    12   Report of the Facilities Sub-Committee, n.d. (draft)  

Report on the Facilities Sub-Committee, February 16, 2007 (draft)  
 
    13   Report of the President’s Task Force on the Libraries, Hunter College, 
    Spring 2007 
 
    14   Summary Report of the Presidential Task Force on the Library, 
    December 10, 2007 
 
    15   Technology Sub-Committee Shared Drafts 1-13, April 2007 
 
      Hunter Day in Albany  
64   1   March 15, 1999 

  2   March 13, 2000 Legislative Biographies 
  3   March 12, 2001 
  4   March 12, 2001 Legislative Biographies 
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Subseries 10.3 – Dr. Louise S. Sherby 
  
Box Folder  Contents 
 
64   5  Hunter College Initiatives to Involve Under Represented Minorities 
   in STEM Disciplines, May 6, 2007   
 
   6  The Hunter College Library A Fact Sheet, n.d. 
   7  Hunter College MFA Program in Integrated Media Arts, 2001 
 
              8  Hunter College Library Department’s Governance Committee 
   Reports, 1997 - 1998 
 
   9  Hunter College Library Microform Statistics, August 1999 - July 2000 
 
   10  Hunter College Performance Goals Response to the Chancellor’s 

  University Goals, n.d. 
 
   Hunter College Performance Goals 
  11   2003 - 2004 Highlights of the Plan 
  12   2004 - 2005 Highlights of the Plan 
  13   2005 - 2006 Highlights of the Plan 

 
    14  Hunter College 2006 - 2007 Senior College Programmatic Budget  
   Request, October 26, 2005 
 
    15  Interim Report by the Special Advisory Committee on the Structure 
   of Arts and Sciences Proposal B For a Unified School of Arts and  
   Sciences, n.d. 
 
    16  The Judith and Stanley Zabar Art Library, 2008 
 
65    1  Library Competition for Best Research Paper 
    Annual Report, 1999, 2000, 2002   
 
    2  Library Department Budget 

Fund Code Balances, February 27, 1997 and Approved Inventories,  
December 31, 1996 

 
   3  Library Technology Committee, 1999 - 2006  
   4  Middle States Task Force (Facilities), 1996, 1997   

  5  Miscellaneous Materials 
 
   6   New Faculty Orientation, Fall 2001 
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Box Folder  Contents 
 
66   1  Outcomes Assessment Plan for Hunter College, September 15, 2003 (draft) 
    
   President’s Advisory Committee on the Use of Technology Fee 
   2   2002 
   3   2003 - 2004 
   4   2005 - 2008 
   
   5  Report of the Task Force on Reading and Writing, November 2005 
 
   6  Revitalizing Student Services at Hunter College. The Report by the  
   President’s Advisory Committee on Student Services, 2002 
 
   7  Three-Year Technology Plan, October 2006 
   8  Web Page of Hunter College Libraries,  
   9  WorldCat Collection Analysis, November 9, 2006 
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ADDENDA 
 
 
SERIES XI – HUNTER COLLEGE LIBRARY ACCESSION LOGS 
 
Box   Logs   Accession Numbers 
 
67- 68   1878 - 1895   1 - 500 
 
69   1897 - 1909             5,001   - 10,000 
   1890 - 1912   10,001 - 15,000 
      
70   1900 - 1915  15,001 - 20,000 
   1915 - 1919  21,000 - 25,000     
   1919 - 1925  25,001 - 30,000 
 
71   1924 - 1929  30,001 - 35,000 
   1928 - 1929  35,001 - 40,000  
   1929 - 1931  40,001 - 44,000 
 
72   1931   44,001 - 49,000 
   1931 - 1932  49,001 - 54,000 
   1932 - 1933  54,001 - 59,000  
 
73   1933   59,001 - 64,000 
   1933 - 1934  64,001 - 69,000 
   1934 - 1935  69,001 - 74,000 
 
74   1935   74,001 - 79,000 
   1935   79,001 - 84,000 
   1936   84,001 - 89,000  
 
75   1937   89,001 - 94,000 
   1937   94,001 - 99,000 
   1937 - 1938  99,001 - 104,000 
 
76   1938 - 1939  104,001 - 109,000 
   1939   109,001 - 114,000 
   1939   114,001 - 119,000 
 
77   1940   119,001 - 124,000 
   1940 - 1941  124,001 - 129,000 
   1941   129,001 - 134,000 
 
78   1941   134,001 - 139,000 
   1941 - 1942  139,001 - 144,000 
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Box   Logs   Accession Numbers 
 
78   1942   144,001 - 149,000 
 
79   1943   149,001 - 154,000 
   1944 - 1945  154,001 - 159,000 
   1945   159,001 - 164,000 
 
80   1946   164,001 - 169,000 
   1947 - 1948  169,001 - 174,000 
   1948   174,001 - 179,000 
 
81   1949 - 1950  179,001 - 184,000 
   1951 - 1952  184,001 - 189,000 
 
82   1952   189,001 - 194,000 
   n.d.   194,001 - 199,000  
 
 
SERIES XII – HUNTER COLLEGE LIBRARY ACCESSION LOGS BY ACADEMIC 
DEPARTMENTS  
 

84   July 1949 - October 1950 
 
   July 1950 - April 1951 
 
 
SERIES XIII – HUNTER COLLEGE LIBRARY STATISTICS LOGS 
 
85   September 1940 - April 1953 
 
   May 1953 - September 1965 
 
   October 1965 - June 1966     
    


