HUNTER

COLLEGE LIBRARIES

RESERVE REQUEST FORM
FOR PRINT JOURNAL ARTICLES

CHECK ONE

O Hunter Main - Jeanne Yan 212.772.4160 or eyan@hunter.cuny.edu
O Health Professions — Donna Braithwaite 212.481.5117 or obraithw@hunter.cuny.edu
O Social Work — Arlene Shapiro 212.452.7076 or eshapiroo@hunter.cuny.edu

Semester: O Fall O Spring O Summer Year

Instructor First Name: Last Name:

Department: Course Number: Section Number:
Course Name: Email-Address: Phone #

For E-Reserves, faculty must provide clean/legible photocopied material and full citation (title of book, or
article, pulisher’s name, author’s name and publication date) for each item submitted.

Items will be processed in the order received. Please allow sufficient processing time during peak periods
of activity at the beginning of each term

THE LIBRARY IS NOT RESPONSIBLE FOR THE LOSS OR DAMAGE OF PERSONAL COPIES

For Journal Article Request:

Title of the Journal:
Title of the Article:

Author:
Volume # Month/Issue: Publication Date:
Page(s) From To

* Place on E-Reserve: 0 Yes * Place on Regular Reserve: [ Yes (Choose One Option Only)

For Journal Article Request:

Title of the Journal:
Title of the Article:

Author:
Volume # Issue: Publication Date:
Page(s) From To

* Place on E-Reserve: 0 Yes * Place on Regular Reserve: [0 Yes (Choose One Option Only)
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HUNTER (011F

OF THE CITY UNIVERSITY OF NEW YORK
Copyright Compliance Agreement
PLEASE SIGN AND RETURN THIS FORM TO THE LIBRARY RESERVES DEPARTMENT

Hunter College Faculty using E-Res may choose option: 1) request that the Hunter College Libraries seek copyright
permissions on their behalf, or 2) personally seek clearance for material or establish its eligibility as within “fair-use”
parameters. Faculty using traditional reserves must choose option 2.

COPYRIGHT LAW AND “FAIR-USE”

The copyright law (Title 17, U.S. Code) governs the making of photocopies or other reproductions of copyrighted
material. Copies for Reserve must be made in compliance with the “fair use” provisions of Section 107 and with The
Copyright Guidelines for CUNY Libraries (http://library.hunter.cuny.edu/copyright_libs_reserves.htm). Photocopies for
reserve use must be made in compliance with the four “fair use” principles.

FAIR USE

1. The purpose and character of the use, including whether such use is of a commercial nature or is for non-profit,
educational purposes;

2. The amount and substantiality of the portion used in relation to the copyrighted work as a whole;

3. The nature of the copyrighted work; and

4. The effect of the use upon the potential market for or value of the copyrighted work.

All four factors are considered, but the last factor is the most important in determining whether a particular use is “fair.”

In support of Hunter courses, the Hunter College Libraries maintains both a print and electronic reserve collection
following the guidelines of 17 U.S.C. Section 107. Placing materials on reserve is at the initiative of the faculty solely for
the non-commercial, educational use of the students. If a user makes a request for or later uses, a photocopy or
reproduction for purposes in excess of “fair use” that user may be held liable for copyright infringement. This institution
reserves the right to refuse a copying order, if in its judgment, fulfillment of the order would involve violation of copyright
law.

OPTION 1: REQUEST FOR COPYRIGHT CLEARANCE SERVICES; OR

| have read and understand the copyright and fair use statement. | have not evaluated whether the course material
requested is within “fair-use,” nor have | sought permission for any material that may be deemed in excess of those
guidelines. | will waive responsibility for the copyright compliance of this material and request that the Hunter College
Libraries evaluate and seek necessary permissions on my behalf. | understand that the Hunter College Libraries reserve
the right not to accept materials judged to be beyond reasonable limits, or prohibitively expensive to obtain clearance.

Instructor’s Signature Date / /

Received by (Staff Signature) Date / /

OPTION 2: STATEMENT OF COPYRIGHT COMPLIANCE

I understand that | am responsible for the copyright compliance of this material. | have read and understand the copyright
and fair use statement, and | affirm that any material | have placed on reserve this term meets the fair use provisions as
established by the U.S. Copyright Law, The Copyright Guidelines for CUNY Libraries, or that permission has been
obtained for reproduction.

Instructor’s Signature Date / /

Received by (Staff Signature) Date / /

14-Aug-08 HA/DD
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